Digital Declutter in a Day — Checklist

O Delete unused apps on your phone and tablet

O Clear browser tabs on all devices

O Clean and organize your home screen

O Delete old downloads on your computer

O Empty trash and recycle bins

O Update software and apps

O Delete blurry photos, duplicates, and screenshots
O Organize photos into folders/albums

O Back up photos to cloud or external drive

O Unsubscribe from unwanted emails

O Delete old promos and spam

O Create inbox folders and filters

O Create a simple digital file system

0 Rename files clearly and delete duplicates

O Back up important documents

O Update passwords or switch to a password manager
O Turn on two-factor authentication

O Review and clean app permissions

0 Delete old accounts you no longer use
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O Clean out notes, reminders, and saved items
O Unfollow accounts that drain your energy
[0 Review and cancel unused subscriptions

O Close all open tabs and restart devices
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